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Course 
Fees start  

at just 
$99 

Our online courses are open to everyone! 

You donôt need to be a 

student to enroll. 
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Our instructor-facilitated online courses are informative, fun, convenient, and highly interactive. Our instructors are 

famous for their ability to create warm and supportive communities of learners. It's no wonder that many long-lasting 

friendships have formed in our lively and intelligent discussion areas. 

 

All courses run for six weeks (with a two-week grace period at the end). Courses are project-oriented and include 

lessons, quizzes, hands-on assignments, discussion areas, supplementary links, and more. You can complete any of 

these courses entirely from your home or office and at any time of the day or night. 
 
 

How to Get Started:  
 

1. Visit our Online Instruction Center:  
 
 www.ed2go.com/exceledu 

 
2. Click the Courses link, choose the department and 

course title you are interested in and select the Enroll 
Now button. Follow the instructions to enroll and pay for 
your course. Here you will enter your e-mail and choose a 
password that will grant you access to the Classroom. 

 
3. When your course starts, return to our Online Instruction 

Center and click the Classroom link. To begin your 
studies, simply log in with your e-mail and the password 
you selected during enrollment. 

Start Dates: 

A new section of every course in this catalog will begin on 
March 21, April 18, May 16, June 20, July 18, Aug 15, 
Sept 19, and Oct 17. 

Requirements: 

All courses require Internet access, e-mail, the Netscape 
Navigator, or the Microsoft Internet Explorer web browsers. 
Some courses may have additional requirements. Please 
visit our Online Instruction Center for more information. 

 
 

 

Visit www.ed2go.com/exceledu to enroll now. 

http://www.ed2go.com/exceledu
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BUSINESS COURSES 
 
Accounting Fundamentals 
Gain a marketable new skill by learning 

the basics of double-entry bookkeeping, 

financial reporting, and more.  

 
Administrative Assistant 
Fundamentals 
Prepare to take advantage of the many 

new job opportunities in health care,  

legal services, and other industries.  

 
Managing Customer Service 
Become indispensable to any 

organization by understanding how to 

identify and meet customer needs.  

 
Professional Sales Skills 
Discover how to begin a successful and 

rewarding career in sales.  

ñI really enjoyed this course. I have been an 

Account Executive for years and still 

learned a lot. Thank you, and I look 

forward to my next course.ò 

 
Principles of Sales Management 
Master the art of managing sales teams 

from a sales pro.  

 
Successful Construction  
Business Management 
Gain a powerful and permanent 

advantage over the competition by 

practicing expert management.  

 

NEW COURSE ! 

Introduction to QuickBooks 2007 
Learn how to quickly and efficiently gain 

control over the financial aspects of your 

business.  

 
Distribution and  
Logistics Management 
Improve your company's ability to deliver 

on time and on budget, while increasing 

customer satisfaction.  

 

Introduction to Business Analysis 
Master powerful techniques to improve 

your decision-making skills at work.  

 

NEW COURSE ! 

Real Estate Law 
Learn the basics of real estate law, 

including investing, title searching,  

and mortgages. 

 

BUSINESS COURSES 
 
Mastery of Business Fundamentals 
Acquire practical experience in strategic 

planning, management, and finance 

without enrolling in an MBA program.  

 
Project Management Fundamentals 
Gain the skills you'll need to succeed in 

the fast-growing field of project 

management.  

ñThe online format was great! The course  

was comprehensive, educational, and met 

my need to learn more about project 

management. I am just starting out in a 

management position and the skills I 

learned will be very helpful.ò 

 
PMP Certification Prep 1 
Prepare to takeïand passïthe PMP 

certification exam. Course 1 of 2. $99. 

 
Understanding the Human 
Resources Function 
Learn to handle human resource 

functions to ensure the best possible 

results.  

ñThis is a great course for any Human 

Resource professional. It walks you 

through every aspect of the field.ò 

 

Employment Law Fundamentals 
Learn the basics of employment law so 

you can legally hire, evaluate, and 

manage employees.  

 

Total Quality Fundamentals 
Give yourself a strong foundation in total 

quality management.  

 

Fundamentals of Supervision  
and Management 
Learn the people skills required to 

motivate and delegate, and learn tools for 

solving problems and resolving conflicts.  

ñHaving just been promoted to Field 

Supervisor, I found this course extremely 

helpful and was able to use many of the 

things I learned even before completing it. 

I highly recommend this course to anyone 

working toward management and also  

as a refresher  to those already in 

management.ò 

 
 

 

START YOUR OWN BUSINESS 
 

Learn to Buy and Sell on eBay 
Auction pros teach you how to work from 

home or earn extra income by buying and 

selling goods online.  

 

NEW COURSE ! 

Marketing Your Business  
on the Internet  
E-commerce expert helps you develop  

an Internet marketing plan for your 

business.  

 
Secrets of the Caterer 
Learn cooking and business secrets  

from a professional caterer.  

 
Wow, What a Great Event! 
Looking for a fun new career 

coordinating special events? Learn 

proven techniques from a master event 

planner.  

 
Growing Plants for Fun and Profit 
An industry professional teaches you 

everything you need to prosper in the 

backyard nursery business.  

 
Publish It Yourself:  
How to Start and Operate Your Own 
Publishing Business 
Convert manuscripts into income by 

producing and selling books like the pros.  

 
Start Your Own Consulting Practice 
Find out how you can earn income by 

sharing your training or knowledge  

with others.  

 
Start and Operate Your Own  
Home-Based Business 
An experienced entrepreneur teaches  

you how to develop the motivation, 

discipline, and creativity to quit your  

job and be your own boss.  

 
Creating a Successful  
Business Plan 
Turn your business ideas into a solid plan 

for financing and long-term success.  

 

Business and Marketing Writing
  

Write great marketing copy to improve 

your company's image and your chances 

of getting hired or promoted. 
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GRANT WRITING/NONPROFITS 
 
Creating Your Own Nonprofit 
Industry veteran shows you how to take a 

nonprofit business from vision to reality.  

 

Introduction to Nonprofit Management 
Develop the skills and strategies you need 

to become an integral part of one of the 

fastest growing service sectors.  

 
Marketing Your Nonprofit 
Further the ideals and goals of your 

nonprofit by learning to compete more 

effectively for members, media attention, 

donors, clients, and volunteers.  

 
Get Grants! 
Learn how to develop successful, fundable 

grants from experts in the field.  

 
A to Z Grantwriting 
Learn how to research and develop 

relationships with potential funding 

sources, organize grantwriting 

campaigns, and prepare proposals.  

 
Writing Effective Grant Proposals 
Learn to prepare grant proposals that get 

solid results for your favorite 

organization or charity.  

 
Advanced Grant Proposal Writing 
Gain a full understanding of the criteria 

funders use to determine whether your 

grant proposal gets funded or rejected.  

 
Becoming a Grant Writing 
Consultant 
Increase your income while working 

from home by starting a grant writing 

consulting business.  

 

 

 

CAREER IDEAS 
 
Become a Veterinary Assistant 
Practicing veterinarian prepares you to 

work in a veterinary office or hospital.  

 
Real Estate Investing 
Build and protect your wealth by 

investing in real estate.  

 
Get Paid to Travel 
Learn everything you need to start your 

new and exciting career as a professional 

tour director.  

ñI have been in the travel business for over 

25 years in just about every capacity you 

can imagine with the exception of tour 

directing. I now feel that my education is 

complete. Cherie's class gave me the 

confidence to pursue my dream of 

traveling around the world tour directing. 

Thank you so much!ò 

 
Fundamentals of Technical Writing 
Learn the skills you need to succeed in the 

well-paying field of technical writing.  

 
Introduction to Criminal Law 
An in-depth look at criminal law and the 

real world of prosecutors, defense 

attorneys, and the paralegals who work 

closely with them.  

 
Legal Nurse Consulting 
Begin a new career by helping attorneys 

understand and resolve medical cases and 

claims.  

 
Paralegal Preparation 1 
Prepare for a career as a paralegal by 

learning terminology, processes, and 

other basics (course 1 of 6). $199. 
 

Introduction to the Game Industry 
Leading game designer prepares you for a 

career in game development, design, and 

production.  

 
Theme Park Engineering 
Get a behind-the-scenes look at your 

favorite parks from the person who 

engineers their top attractions.  

 

Publish It Yourself:  
How to Start and Operate Your Own 
Publishing Business 
Convert manuscripts into income by 

producing and selling books like the pros. 

 

CAREER DEVELOPMENT 

 
Listen to Your Heart, and Success 
Will Follow 
Design a life that makes you happy by 

learning how you can use work to express 

yourself and share your interests and 

talents.  

 
Grammar Refresher 
Gain confidence in your ability to 

produce clean, grammatically correct 

documents and speeches.  

 

Convenient, 

Affordable, 

and Effective. 

Take ed2go courses from the comfort 

of your home or office at the times that 

are most convenient for you. 

 
Twelve Steps to a Successful  
Job Search 
World-renowned author and career 

advisor shows you how to get the job you 

want quickly and easily and in any 

economy.  

 
Individual Excellence:  
Secrets of Career Success 
Master 12 career-enhancing skills 

including goal setting, time management, 

personal organization, and creativity.  

 

Leadership 
Gain the respect and admiration of others, 

exert more control over your destiny, and 

enjoy success in your professional and 

personal life.  

ñThe instrustor did a great job choosing 

what to cover. The material was well 

presented and touched on many interesting 

topics. I definitely recommend this course 

not only to those who are shy, but to 

anyone who would like pointers in 

improving him or herself.ò 

 
Computer Skills for the Workplace 
Gain a working knowledge of the 

computer skills you'll need to succeed in 

today's job market.  

 
Merrill Ream Speed Reading 
Acclaimed speed reading expert teaches 

you how to save yourself time by reading 

faster with better comprehension.  
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PERSONAL ENRICHMENT 

 
Get Assertive! 
Find out how you can stop others from 

intimidating you or treating you poorly.  

ñThis course has taught me how to use my 

power of assertiveness to make changes in 

my life, making it happier and more 

fulfilling. I strongly recommend both this 

course and instructor. Vivian's lessons  

and responses in the discussion area were 

always clear, concise, instructive, positive, 

and helpful. I enjoyed this course 

immensely.ò 

 
Goodbye to Shy 
Become more confident in social, 

professional, and romantic situations.  

 
Get Funny! 
Use humor to disarm, befriend, motivate, 

inspire, and inform others.  

 
Achieving Success with  
Difficult People 
Learn how to have more successful 

relationships with difficult bosses,  

co-workers, students, neighbors, or 

relatives.  

 

Each ed2go course comes 

equipped with a patient and 

caring instructor. 
 
The Magic of Hypnosis 
Learn to use hypnotic suggestion on 

yourself and others with amazing results.  

 
Keys to Effective Communication 
Lost for words? Don't be! Learn to build 

rapport, trust, warmth, and respect 

through conversation.  

 
Handling Medical Emergencies 
Every second counts during a medical 

emergency. Learn how to respond if 

someone needs your help.  

ñI loved this course so much that I went out 

and took a CPR course as suggested by the 

instructor. Thanks for the assistance.ò 

 
Outdoor Survival Techniques 
Learn the essential skills you will need  

to survive in a remote or stranded 

condition.  

 

TEST PREP 
 
GED Preparation 
Want to pass the GED? This course will 

help you develop the skills youôll need to 

succeed.  

 
Prepare for the GED Language Arts, 
Writing Test 
Prepare for the GED test on language arts 

and writing.  

 
Prepare for the GED Math Test 
Master the skills youôll need to pass Test 

5 in the GED test series.  

 
SAT/ACT Preparation - Part 1 
Get your best possible score on the verbal 

and reasoning sections of the new SAT 

exam.  

 
SAT/ACT Preparation - Part 2 
Do your best on the quantitative section 

of the new SAT.  

 
GMAT Preparation 
Discover powerful test-taking techniques 

and methods for improving your score on 

the GMAT.  

 
GRE Preparation - Part 1 
Discover powerful strategies for success 

in the verbal and analytical sections of 

the GRE.  

 
GRE Preparation - Part 2 
Learn a variety of useful techniques for 

tackling the math section of the GRE.  

ñI appreciated this course. I feel much more 

confident going into the GRE exam after 

taking it. I would certainly recommend this 

course to others, and I am grateful for your 

services.ò 

 
LSAT Preparation - Part 1 
Learn about law school entrance 

procedures, develop analytical reasoning 

skills, and improve your test-taking skills.  

 
LSAT Preparation - Part 2 
Improve your logical reasoning and 

reading comprehension skills; discover 

proven approaches for selecting correct 

exam answers.  

 

DIGITAL PHOTOGRAPHY 
 
Discover Digital Photography 
An informative introduction to the 

fascinating world of digital photography 

equipment.  

 

NEW COURSE ! 

Photoshop Elements for the  
Digital Photographer 

II and III are now available! 
Master the most advanced features of 

Photoshop Elements 4.0 for Windows 

and take your photo editing skills to the 

next level!  

 
Making Movies with Windows XP 
Turn your home videos into entertaining 

movies that you can share with others by 

e-mail, the Web, CD, and DVD.  

 
Photographing People With Your 
Digital Camera 
Expert shows you how to take beautiful 

pictures of adults, children, and babies.  

 

 


